
Walk Through on Political 
Subdivision Timelines for 

postcard printing and joint public 
hearing



By August 20th

Certifications of Value 

are sent by Assessor



By September 5th

▪ County Budget Prep Worksheets should be prepped by

August 20th to populate new certification value

▪ APA will have a tab on budget forms to calculate Real

Growth percentage

▪ County Clerks will collect Political Subdivision Phone

Numbers and Proposed Tax Request for Postcard and

Joint Public Hearing

Deadline for subdivisions to 

provide phone number and 

proposed tax request to County 

Clerk



By September 10th
▪ The APA likely to have sample form for Clerks 

▪ For the postcard, also provide the Assessor with the 

location(s) of the Public Hearing

▪ Be aware that Schools and Community Colleges may be 

headquartered in a different county for public hearing

Clerk must provide political 

subdivision name, phone number 

and proposed tax request to the 

Assessor



By September 17th

▪ County Board selects printing company 

▪ Send postcards to tax payers impacted (Assessor) must 

be sent seven days prior to joint public hearing

▪ Post notice on the county’s website (populations of 

more than 25,000)

▪ Publish notice in county approved newspaper (Clerk)

▪ The publication may include multiple locations for joint 

public hearing

Joint Public Hearing Notice



Postcard 
Sample



September 17th 
through 28th

▪ County is responsible for organizing joint hearing 

(must be held after 6:00 p.m.)

▪ Clerk is required to notify each participating 

subdivision of the date, time and location of the Joint 

Public Hearing 

▪ Each participating subdivision must designate one 

person to attend the joint public hearing

▪ Meeting must be held before any participating 

subdivision files their adopted budget with the State 

Auditor

▪ County may hold their regular budget meetings prior 

to the joint public hearing

Joint Public Hearing Held



September 17th 
through 28th

▪ Must be held after 6:00 P.M. 

▪ County Clerk or their designee will run the hearing

▪ Presentation(s) must be provided by a representative 

from each political subdivision about the increase in 

property tax request

▪ Public must be allowed a reasonable amount of time to 

speak at joint public hearing

Hearing Requirements



Within 10 days of 
joint public hearing

▪ Name and address of everyone that spoke at the 

hearing

▪ Name of participating subdivision that presented at the 

hearing

▪ State Auditor and NACO are requesting a copy of the 

report.

County Clerk must provide a report 

to all participating subdivision 



After the joint public 
hearing

▪ The clerk shall prepare a report which includes:

▪ Names of representatives participating in the hearing

▪ Name and address of each individual speaking at the 

hearing

▪ Report delivered to each participating political 

subdivision within 10 days of the hearing

Duties of the clerk (or designee)



After the joint public 
hearing

▪THE ORDINANCE OR RESOLUTION

MUST INCLUDE:

▪ Name of the political subdivision

▪ Amount of property tax request

▪ Certain statements (following slide)

▪ The record vote of the governing body in passing the 

resolution or ordinance.

The governing body shall pass an 

ordinance or resolution to set the 

property tax request



Statements for the 
Ordinance or 

Resolution

▪THE ORDINANCE OR RESOLUTION

MUST INCLUDE THE FOLLOWING

STATEMENTS:
▪ “The total assessed value differs from last year’s total 

assessed value by [XX] percent.”

▪ “The tax rate which would levy the same amount of 

property taxes as last year, when multiplied by the new 

total assessed value of property, would be $[0.XXXXX] 

per $100 of assessed value.”

▪ “The [NAME OF POLITICAL SUBDIVISION] proposes to 

adopt a property tax request that will cause its tax rate 

to be $ [X.XXXX] per $100 of assessed value.”

▪ “Based on the proposed property tax request and 

changes in other revenue, the total operating budget of 

[NAME OF POLITICAL SUBDIVISION] will exceed last 

year's by [XX.XX] percent.”

The ordinance or resolution is due 

to the county clerk by October 15.



Some tips

▪ DON’T WAIT!

▪ Have the Board determine which print service they will 

be using well in advance of September 17. Your vendor 

will need to make sure they have plenty of cardstock on 

hand.

▪ TAKE ATTENDANCE

Stuff to think about



September 30th

Final day to file adopted budget to 

State Auditor



Cost Share for 
Postcards

▪ The initial cost for Postcards, Printing, and Postage will 

be paid from the County General Fund

▪ Cost of Postcards will divided proportionately among 

participating subdivisions.

▪ Example: Anonymous County (13,665 parcels) and City of 

Townsville (3,557 parcels) must be on the postcards. 

Assume* the per unit cost for each postcard is 50 cents. 

The total cost for the County will be $6,832.50 (13,665 x 50 

cents). Townsville will reimburse County $889.25 (3,557 x 

25 cents).

▪ * The actual cost for the postcards may or may not be 

higher. The cost of paper and postage is likely to go up in 

the next several months.



Questions?


